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Section 1:  Status of the Information System

1.1 Indicate whether the information system is a new or existing system.

_____ This is a new information system.   
_____ This is an existing information system with changes that create new privacy risks.

(Check all that apply.)

Changes That Create New Privacy Risks (CTCNPR)
a. Conversions d. Significant Merging g. New Interagency Uses
b. Anonymous to Non-

Anonymous
e. New Public Access h. Internal Flow or

Collection
c. Significant System

Management Changes
f. Commercial Sources i. Alteration in Character

of Data
j. Other changes that create new privacy risks (specify):

__X__ This is an existing information system in which changes do not create new privacy 
risks, and there is a SAOP approved Privacy Impact Assessment (version 01-2015 or 
later).

Section 2:  Information in the System

2.1 Indicate what personally identifiable information (PII)/business identifiable information 
(BII) is collected, maintained, or disseminated.  (Check all that apply.)

Identifying Numbers (IN)
a. Social Security* e. File/Case ID i. Credit Card
b. Taxpayer ID f. Driver’s License X j. Financial Account
c. Employer ID X g. Passport X k. Financial Transaction
d. Employee ID X h. Alien Registration l. Vehicle Identifier
m. Other identifying numbers (specify): HR and Medical Files/Records are stored in NOAA2220 on file servers
that have least-privilege functions enforced on them and only authorized personnel can view them; and these
records are transmitted via fax or to service entities. DOB, HIPAA information, and other PII
are collected only when needed by the requesting staff office in order to provide continuity of care, maintain
official records (personnel records/officer records), and HR Processes including hiring, travel and performance
appraisals.
*Explanation for the need to collect, maintain, or disseminate the Social Security number, including truncated
form:

General Personal Data (GPD)
a. Name X g. Date of Birth X m. Religion
b. Maiden Name X h. Place of Birth X n. Financial Information
c. Alias X i. Home Address X o. Medical Information X
d. Gender X j. Telephone Number X p. Military Service X
e. Age X k. Email Address X q. Physical Characteristics
f. Race/Ethnicity l. Education X r. Mother’s Maiden Name
s. Other general personal data (specify):





The following processes are used to ensure the accuracy of PII in the system. Personnel who enter PII quality
check the information as they enter to insure no errors. Medical information is kept accurate by requesting
individuals/patients review and update their individual medical PII during their employment process and at each
annual, bi-annual, or every five year requirement for physicals. Further medical information is reviewed for
accuracy by the medicals staff as they update and enter new records. Human Resource information is kept
accurate. Individuals have the opportunity to update their information by contacting the servicing line office in
writing to review and update their information. Further, during each evaluation period Managers ensure that each
employee will have an opportunity to review and update their PII before signing their evaluation form.




















