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Revision Request (Change PD/PI) – Information Sheet 

Commons Status  

The Signing Official (SO) may submit a revision request to change the PI/PD via the Status module in eRA 
Commons. Status is accessed by logging into eRA Commons (https://public.era.nih.gov/commons/) and 
navigating to Status.  

The SO will need to take the following steps to submit the revision request. After logging into Commons, 
select Status.   

Using the available fields search for the award for the revision request. Select Search.  
From the Status Result – General Search page, locate the award and select Revision Request from the 
three-dot ellipsis options.  
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A separate browser window will open to the Revision Request List where you will select Initiate a New 
Revision Request.  

 
 

From the Revision Request screen select Change in Principal Investigator/Project Director from the list of 
dropdown options and select Go.  
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On the Revision Request – Modify Request screen the user must complete the mandatory fields, 
specifically including the Commons ID of the PI/PD in the Description text box.  

 

 
On the Revision Request – Modify Request screen the Justification Document is also a mandatory field to 
complete. Only PDF file formats are accepted as uploads to this section. Once all the mandatory fields are 
completed click Submit.  
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A Confirmation box will appear. Select Yes.  

 

 
Once submitted, the Revision Request List screen will show details pertaining to the request such as the 
Request ID, Project Title, Request Type, Submit Date, and Status.  
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