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Introduction 

eRA maintains a Project Abstract for each Type 1 (New) and Type 3 (Supplement) grant record, which is 
reported to USAspending as the “Award Description”. For new applications received by eRA, the Project 
Abstract is automatically extracted from the application as long as the supported Grants.gov application 
form is included in the Notice of Funding Opportunity (NOFO) application kit and the applicant completes 
the form in their submission.  

• eRA supports automatic extraction of the Project Abstract for the following two Grants.gov forms: 

• Non-Research: Project Abstract Summary version 2.0 

• Research: Research and Related - Other Project Information version 1.4  

The eRA Grant Folder provides Grant Management staff with a mechanism to add or update the Project 
Abstract for a grant. This is completed by uploading a Microsoft Word file (.doc) containing the new or 
updated content in the Additions for GM section of the Grant Folder. This is a critical process as the Project 
Abstract is used as the Award Description, which is a required field for USAspending reporting 
requirements and would apply in the following scenarios:  

Migrated Applications & Awards  Applications Received in eRA  

An unawarded application migrated from GOL is 
then awarded in eRA; this process must be used to 
provide an abstract. 

An application was received by eRA that did not 
include either the Project Abstract Summary form 
or Other Project Information form; this process 
must be used to provide an abstract. 

An award migrated from GOL; this process can be 
used to update the abstract.  If it is not used, the 
award description entered in GOL for the initial 
award migrated to eRA will continue to be used for 
any USAspending reporting of revisions to this 
award.  

An application was received by eRA that included 
the Project Abstract Summary form or Other 
Project Information form; this process can be used 
to update the abstract.  If it is not used, the 
abstract provided on the grant application will be 
sent to USAspending. 

NOTE: When revising a Type 1 or Type 3 award, information about the change being made must be 
included in the Type 1 or Type 3 Project Abstract. Grants staff must verify that a Project Abstract exists for 
each Type 1 or Type 3 record as they are reported separately to USAspending.  
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Grants staff can complete the following steps to add the Project Abstract for a new award or update the 
Project Abstract for an existing award.  

Creating the Project Abstract Document  

Create a Microsoft Word file (.doc) with a title within the document that appears exactly as follows: 
“Modified Project Summary/Abstract Section” followed by the abstract content. The proper format is 
shown in Figure 1 below. The file name does not have to match the title within the document.  

This is a critical step as the title within the document is mandatory and must be entered exactly as shown.  

NOTE: Do not use the phrase “project narrative” anywhere in the document's text. It affects the extraction 
process.   

 

Figure 1: Example of the Project Abstract Microsoft Word file with the mandatory title within the document – “Modified Project 
Summary/Abstract Section”.  

http://www.era.nih.gov/
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 Access the Grant Folder   

 Access the Grant Folder for the selected grant and click on the Additions for GM tab. 

Figure 2: Additions for GM tab of the Grant Folder.  

Add Documents to the “Additions for GM” Section  

In the Additions for GM tab of the Grant Folder click on the Add Documents button. 

Figure 3: Adding Documents under the Additions for GM tab of the Grant Folder. 
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Select the File Group  

The system will display the File Upload dialog box.  Click on the File Group dropdown arrow and select 
Award Documents: Revised Aims and Abstract option. 

 

 

 

 

 

 

 

 

 

 

 
                                              Figure 4: Selecting the File Group from the File Upload dialog box. 

Upload and Submit the File 

Attach the previously prepared Microsoft Word file by dragging it into the designated section or selecting 
browse. The Label and Comments free text sections are optional. If a label is entered in the field, the label 
will be displayed in the Additions for GM tab of the Grant Folder for the file. Alternatively, if a label isn’t 
included, the file name of the document will be displayed. Once finished, click Submit.  

 
 

 

 

 

 

 

 

 

 

 
Figure 5: Attach the file from the File Upload section and click Submit. 
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Successful Upload  

When the file is uploaded, a SUCCESS message will be displayed identifying the File Group as RAA and the 
File Name. If a Label or Comment were included, they would also be displayed here. 

 
 

 

 

 

 

 

 

Figure 6: Success message displayed after uploading the file. 

Note that this success message only means that the file was uploaded successfully.  After 24 hours, users 
can verify whether the updated Project Abstract document was successfully processed by checking the 
Query, View, and Report (QVR) module. See the section below “Viewing the Abstract in QVR” for more 
information.  

GM Business Rule Validation  

When the award is released in the Grants Management (GM) module, a business rule will be checked to 
ensure the Project Abstract has been properly uploaded. The following is the business rule validation error 
that may be displayed if the validation fails:  

 
Figure 7: Award Description business rule validation error in GM.  

If you receive this validation error in GM, it could be the result of the following scenarios:  

1. The Project Abstract has not been uploaded to the Grant Folder.  

a. To clear the business rule error for this scenario, follow the upload process described above.  

2. The title within the uploaded Project Abstract document does not match the required format, 
causing the extraction process job to fail.  

a. To clear the business rule error for this scenario, follow the instructions below: "Deleting an 
invalid document.”  

http://www.era.nih.gov/
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Deleting an invalid document  

If the title within the document does not match as required, the invalid document must be removed from 
the system to ensure the correct version is processed and to clear the GM business rule error described in 
the above section. To delete the invalid document, locate the file in the Additions for GM section of the 
Grant Folder under the Revised Aims and Abstract section. Click the three-dot ellipsis icon next to the 
document and select the Delete option in the menu. The corrected document can now be uploaded and 
processed. Once the corrected file is uploaded, it could take up to 24 hours until it is processed and 
available in the system. This means the business rule error in GM will not clear immediately.  

Figure 8: Deleting an invalid Project Abstract document from the Additions for GM section of the Grant Folder. 

NOTE: This process only applies when an invalid document has been uploaded. If an updated Project 
Abstract document is uploaded, the previously uploaded file does not need to be deleted for the system to 
process the updated one.  

Updating the Project Abstract for an existing award 

If the Project Abstract needs to be updated for an existing award, an award action is required for the 
updated information to be submitted to USAspending. Before acting in the GM module, upload the 
updated Project Abstract document to the Grant Folder by following the steps above. Once the file is 
uploaded, it could take up to 24 hours to process and be available in the system. It is recommended for 
users to wait 24 hours after uploading the new file before moving forward with the remaining GM steps. 
After 24 hours, users can verify whether the updated Project Abstract document was successfully 
processed by checking the QVR module. See the section below “Viewing the Abstract in QVR” for more 
information.  

After uploading the updated Project Abstract document to the Grant Folder, the user will put the award 
into a WIP status, select the Post Award Action Type (e.g., Unfunded – Other), and click Save. On the 
Terms tab, in the Terms and Conditions text box, text can be added that states the reason for the revision 
(e.g., this revised Notice of Award updates the Project Abstract for reporting to USAspending. All previous 
terms and conditions remain in effect). This text will appear in the Notice of Award under Section III – 
Specific Award Conditions. Once the text has been entered, click Save, and release the award.  

http://www.era.nih.gov/
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Figure 9: Selecting the Post Award Action Type for the WIP award in the GM module and clicking Save.  

Figure 10: Entering the reason for the revision in the Terms and Conditions text box on the Terms tab in the GM module.  

Viewing the Abstract in QVR 

The Query, View, and Report (QVR) module allows users to verify that a grant record has an extracted 
Project Abstract and, if so, view the extracted content. The uploaded file will be processed, and a Project 
Abstract will be created in eRA within one business day. Users can view the Project Abstract in the QVR 
module by searching for the project and clicking Abs in the Hitlist search results for the applicable award. 
Clicking the Abs option will open a new window and display the award abstract on the QVR Abstract page.  
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Figure 6: Success message displayed after uploading the file 

 

 

 

  

 
 

 

NOTE: If an award is missing the Project Abstract or if the Project Abstract document is invalid because the 
title within the document does not match the required title for processing, then the Abs option will not be 
displayed as an option in QVR. Users can verify whether the Project Abstract document was successfully 
processed by checking QVR for the Abs option.  

Reporting to USAspending 

The USAspending data file generation process runs on the 1st and 15th of each month.  An award will not 
be included in the USAspending data file unless a valid Project Abstract is associated.  

 

Figure 11: Viewing the “Abs” option in QVR. 

 

 

Figure 12: Viewing the Project Abstract in QVR. 
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