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Filer Prepopulate & 

Reset Filing  

 
A returning filer who has previously filed a report in Integrity may use the earlier report 
to “pre-populate” a new filing. Prepopulate will copy the data from the prior report into 
the new one. 

1. Log into Integrity and find the report that you need to file in the “My Current Reports” 
section of the “My Tasks” page: 

 

2. Select the “Start” button at the far right side of the page. 

3. On the next page, you will see a list of prior reports that you can use to pre-populate 
your new report. In most cases, you should select the most recent report (e.g., your last 
Annual report). 

 

4. Select the “Next” button at the far right side of the page. 

5. This message displays while Integrity pre-populates the report: 
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6. Once the pre-population process is complete, you will arrive at the “Getting Started” 
page. Complete the rest of your report as normal, changing the pre-populated 
information or adding new entries as needed. 

Note: You will need to select Next and navigate through each "part" of the report before 
submitting. The left side menu will expand as you move through the report.  

A filer may edit while moving through each part or wait until the Report Data 
(Summary) link appears. Click that to view the entire report.  That view includes “Edit” 
action buttons to jump to a particular part to make changes. 
 
Reference:  Integrity User Guide, § 4.2.3.  User Guide available here Integrity User 
Guide_v3.0 (3).pdf | Powered by Box 
 
Note: If a filer previously registered a designee to complete the form, the filer may need 
to register/re-invite the designee again. The designee will likely have to reset the 
password. 
 
Reset Filing: 
 
You may reset a report at any point prior to filing. Resetting a report deletes all of the 
information that you have entered already and takes you back to the starting 
point of the filing process. This feature is generally only used by Filers who wish to 
make a different selection on the “Pre-populate” screen.  
 
1. To reset a report, click the “Reset Filing” button that appears in the upper right corner 
of the “Getting Started” page. 
 

 
 
2. Integrity will ask you to confirm your decision. 

https://ogeintegrity.app.box.com/s/h9hbhq2ubkylntl2pkroz0m5znnqw0on
https://ogeintegrity.app.box.com/s/h9hbhq2ubkylntl2pkroz0m5znnqw0on
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Reference:  Integrity User Guide, § 4.2.5. User Guide available here Integrity User 
Guide_v3.0 (3).pdf | Powered by Box. 
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