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Overview 
Research grant recipients must use the Research Performance Progress Report (RPPR) to submit 
progress reports. The Program Director / Principal Investigator (PD/PI) and the Signing Official (SO) are 
responsible for the RPPR.  
 

Action PD/PI Signing Official 
   
Initiate the Semi-Annual RPPR   
Submit the Semi-Annual RPPR   
   
Initiate the Final RPPR   
Submit the Final RPPR   

 
 
 
RPPR – Exception Reporting  for Grants Online Data Migration 
If you had multiple RPPRs due between 9/23/2023 and 3/31/2024 and eRA data migration issues 
prevented you from submitting the reports, the following guidelines apply:  

• eRA Commons requires a RPPR submission for each Report Period. All overdue RPPRs must be 
submitted, following the order in which they were due. The subsequent RPPR will not be 
available until the Federal agency has received and accepted the current RPPR.  

• For mandatory data elements, provide a response or select the “Nothing to Report” checkbox.  
Budget Information must be included with each RPPR (even if the amount reported is $ 0.00).  

 
 
 
RPPR – eRA System Guidelines 
The remainder of this document details the non-exception reporting requirements for the Semi-
Annual RPPR and the Final RPPR. Click either link to view a sample of the RPPR; the Semi-Annual RPPR 
-or- the Final RPPR. 
 NOTE:  The links navigate to a Draft version of the RPPRs.  

• The response for each item on the RPPR is captured using one of the following methods: 
o Select the “Nothing to Report” checkbox.  
o Enter a response in the text box. The maximum number of characters for each checkbox is 

specified.   
o Click the blue button with a + and [ action for a data element ](e.g., +  Add Citation ). Upon 

clicking the button, a subsequent window is available for data entry.   

https://www.commerce.gov/sites/default/files/2023-12/Blank%20Semi%20Annual%20RPPR.pdf
https://www.commerce.gov/sites/default/files/2023-12/Blank%20Final%20RPPR.pdf
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o Identify a file to upload. For each uploaded file, the maximum number of files that can be 

uploaded, the accepted file format, and the maximum file size is specified:  
 

 
 

 NOTE:  PDFs must be flattened (eliminates all editable fields) before attempting to 
upload. In addition, the PDF cannot be password protected.  
 

• On a regular basis, click the Save button to ensure data is retained; especially after entering 
information for each section.   

• Prior to submitting the RPPR the data will be validated. Validation of the RPPR may result in one 
of three dispositions:  

o Error messages must be resolved to submit the report.  
o Warning messages should be reviewed but don’t have to be addressed; the warning 

message does not prevent submitting the report. 
o No error messages. 

• If the award is closed (i.e., the 120-day post-project end date has lapsed and the Grants 
Management Division (GMD) has completed all actions associated with the closeout process), a 
grantee should not receive notification of a RPPR due.  

o The eRA system prevents a grantee from uploading documents for closed awards.  
o To upload reports and associated documents a grantee must first obtain approval for an 

extension to closeout.   
o If a grantee receives notification of a RPPR due date for a closed award, please notify the 

eRA Service Desk.   
• The sections that must be completed for the Semi-Annual RPPR differ from those for the Final 

RPPR.   
For the Semi-Annual RPPR:  

o Sections A, B, C, D, E, F, G, and H are required.  
o Section I is not required.   
o Section J is optional. 

 
        For the Final RPPR:  

o Sections A, B, C, D, E, G, and I are required.  
o Sections F and H are not required.   
o Section J is optional. 

• The Department of Commerce has officially changed its grants management system from Grants 
Online to eRA.  There were some issues that occurred during the transition. Therefore, the 
correct Project Director/Principal Investigator (PD/PI) may not be associated with an award. 
There are three possible scenarios:  

o The PD/PI is identified as “DOC PD/PI Name, Not Available”. 
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o The PD/PI name is properly listed, but the PD/PI cannot see any of their awards. 
o The PD/PI information needs to be updated.  

 
• For documentation or assistance solving PD/PI issues refer to: 

o Revision Request for DOC Awards (eRA Document)  
o Change PD/PI in eRA Commons 
o The Signing Official (SO), the FPO, or the eRA Help Desk should be able to assist with PD/PI 

issues. Currently, only the SO can submit a revision request.  
 

  Recent Department of Commerce (DoC) RPPR Guidance  
1. The 1st Semi-Annual RPPR is due six (6) months after the Project Period start date. 
2. After the 1st RPPR, subsequent reports are required on a Semi-Annual basis. The option to 

submit RPPRs on an annual or quarterly basis is currently not available.   
3. Grantees will only be able to access and submit RPPRs on the first day of the submission 

window. 
4. Grantees have 30 days from the first day of the submission window to submit the RPPR; RPPRs 

submitted during the first 30 days of the submission window are “on time.” RPPRs submitted 31 
or more days from the first day of the submission window are delinquent. 

5. RPPRs must be submitted in sequential order. If RPPR #2 is delinquent, the grantee must submit 
and the sponsoring agency must accept RPPR #2 before the next RPPR is available.   

6. If a grantee misses the initial deadline, they are strongly encouraged to submit the report as 
soon as possible.    

7. At the end of the Project Period of Performance, two RPPRs must be submitted:  
• The last Semi-Annual RPPR that covers the last 6 months of the award.  

NOTE:  If the last Semi-Annual RPPR is due after the project closed this requirement is 
waived.  

• The Final RPPR that covers the entire Project Period. 
NOTE:  The Final RPPR includes one additional section, Section I, not included on the  
Semi-Annual RPPR.  
     

• The table below summarizes the submission window for steps 3 to 6 relative to the Semi-
Annual Research Performance Progress Report (RPPR).    

 
Period of Award 
Performance 

1st day Semi-Annual 
RPPR is available  

Last day Semi-Annual RPPR 
can be submitted “on-time”  

Semi-Annual RPPR 
is delinquent** 

    
January 1 – June 30 July 1st July 30th   July 31st  
    
July 1 – December 31 January 1st January 30th January 31st 

 
** NOTE:  If the RPPR is delinquent, you will not be able to submit subsequent RPPRs until 
the overdue RPPR has been submitted and accepted by the sponsoring agency.    

https://www.era.nih.gov/erahelp/commons/Commons/status/RevRequestDOC.htm
https://connection.commerce.gov/sites/default/files/updating_pd.pis_for_doc_pd.pi_name_not_available_awards_-_information_sheet.pdf


 

Last Update:  November 7, 2024  Page | 4  
 

 
8. Below is an example of a table that can be used to track the Report Period (start and end dates) 

and the Submission Window (1st and last day to submit the RPPR  considered “on time”).   
 
NOTE:  The RPPR can be submitted after the last day to submit the RPPR; however, the report is 
delinquent. Remember, all RPPRs must be submitted in sequential order.    
 

Example 1 
Start Date:  2/1/2024  
End Date:   1/31/2028 

RPPR Report Period Submission Window 

Semi-Annual #1  2/1/2024 - 7/31/2024  8/1/2024 - 8/30-2024  

Semi-Annual #2  8/1/2024 - 1/31/2025  7/1/2025 - 7/30/2025  

Semi-Annual #3  2/1/2025 - 7/31/2025  1/1/2026 - 1/30/2026  

Semi-Annual #4  8/1/2025 - 1/31/2026  7/1/2026 - 7/30/2026  

Semi-Annual #5  2/1/2026 - 7/31/2026  1/1/2027 - 1/30/2027  

Semi-Annual #6  8/1/2026 - 1/31/2027  7/1/2027 - 7/30/2027  

Semi-Annual #7  2/1/2027 - 7/31/2027  1/1/2028 - 1/30/2028  

Semi-Annual #8  8/1/2027 - 1/31/2028  7/1/2028 - 7/30/2028 ^  

Final RPPR  2/1/2024 - 1/31/2028  2/1/2028 - 5/30/2028  
 

^ NOTE:  Semi-Annual #8 is due after the Final RPPR is due. Semi-Annual #8 RPPR is waived; the 
Final RPPR must be submitted.  

 
 

Example 2 
Start Date:  4/1/2024 
End Date:   5/30/2025   

RPPR Report Period Submission Window 

Semi-Annual #1 4/1/2024 - 9/31/2024 10/1/2024 - 10/31/2024 

Semi-Annual #2 10/1/2024 - 3/31/2025 4/1/2025 – 4/30/2025 ^^ 

Final RPPR 4/1/2024 – 5/30/2025 7/1/2025 – 10/30/2025 
 

^^ NOTE:  Semi-Annual #2 is due before the Final RPPR is due. The Semi-Annual and the Final RPPR 
must be submitted.  
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RPPR – E-Mail Notifications 
Grantees receive an email notification on the first day of the submission window; 30 days prior to the 
report due date. For example, if the last date to submit the RPPR is January 30th, the grantee should 
receive an email notification on January 1st. Reference Appendix A to view a sample RPPR Due email 
notification. 

Following the semi-annual requirements, if the RPPR has not been submitted by 11:59 PM (ET), on 
January 31st an email notification will be sent indicating that the RPPR is delinquent. Reference 
Appendix B to view a sample Delinquent RPPR email notification.  
 
NOTE:  The grantee can view the status of the current RPPR. As was stated previously, the FPO must 
accept the current Semi-Annual RPPR before the grantee can access the next Semi-Annual RPPR.  

 

 
 

Prepare PDF Files   
In response to some questions a PDF must be uploaded. Therefore it is strongly recommended that 
applicants have the following PDFs available prior to starting data entry.  

• A PDF that details the major accomplishments of the project for the specified reporting period 
(Question B.2).  

o Save the PDF using the naming conventions specified by your Program Office. 
o Remember only flattened PDFs can be uploaded to eRA.  

• A PDF that details training & professional development that the project has provided 
(Question B.4).  

o Save the PDF using the naming conventions specified by your Program Office. 
o Remember only flattened PDFs can be uploaded to eRA.  
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Initiate the RPPR  
There are two ways to  access the RPPR functionality. For brevity, this document only includes the 
steps for the “happy path”.   

Within each module, you can only access the functionality (features) that your user role(s) gives you 
access to. User roles are assigned by the Signing Official for your Institution, the Organizational 
Administrative Official or the Accounts Administrator.  
 

Semi-Annual RPPR – From the Status Module 
1. Select the Status tab from the Commons menu options.   

 
2. Click the           on the right-hand side of the List of Applications/Awards section.  
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3. Under the Available Actions column click the RPPR link for the relevant award. 
 

 

 
  
 
4. Upon selecting RPPR, there are two possible paths:  

a. If the RPPR exists (Status = Work In Progress) the report is available for editing.  
b. If the RPPR Status = Not Started, from the RPPR Menu screen there are two options: 

• Cancel – returns to the previous screen.   
• Initiate – creates the current report with a Work In Progress status and sets the 

PD/PI who initiated the process as the current reviewer. Subsequently the message 
“The RPPR has been successfully initiated” is visible.   
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If, after submission, the RPPR is returned from the DOC agency to the grantee, the RPPR link is  
available again. This time the Status = Work in Progress.  

 
 

RPPR Menu Options 
Edit RPPR  
When initiated, click the three-dot ellipsis icon next to Award Number and select Edit RPPR from the 
dropdown menu. The current reviewer is the person who initiated the RPPR.  

 

 
 
 

1. After selecting Edit RPPR from the dropdown menu, Section A – Cover Page is visible. The Cover 
Page includes information about the award, PD/PI, Signing and Administrative Official, the 
organization, and project/reporting/budget periods. Some of this information is auto-populated. 
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2. As necessary, update information for Section A. To retain data, click the Save button. Failure to 

click save after data entry may result in the loss of information entered after the last save. In 
addition, before navigating to or from any section, remember to click the Save button.  
 

3. At the top and bottom of the Cover Page are tabs that facilitate navigation to other sections of the 
RPPR.  
 

 
  
 
 
Check for Errors 
At any time before a RPPR is submitted to the agency, the grantee can select Check for Errors from 
the dropdown menu.  
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This action verifies the RPPR passes the system and business rules. Data validation identifies both 
errors and warnings.  
 

a. Errors must be corrected prior to being able to submit either the  Semi-Annual or Final 
RPPR. 

 

 

 
       NOTE:  Do NOT enter bank routing / account numbers or other Personal Identifying Information in 

the Personal Profile section of eRA Commons.   
 
 

b. Although the RPPR can be submitted with warnings present, the warning message(s) 
should be reviewed to determine if an issue should be addressed.  

i. To correct warnings, click the Cancel button. You can correct the issue and        re-
submit the RPPR.   
                                                        -or- 

ii. Click the OK button to continue with submission despite the warnings.  

 
View Routing History -or- Route to Next Reviewer  
From initiation to submission to Agency, the routing of the RPPR is captured for auditing purposes. 
After clicking the three-dot ellipsis on the RPPR Menu screen, select View Routing History.  
 
To send the RPPR from the PD/PI to the SO, the PD/PI should select Route to Next Reviewer from the 
dropdown menu.  
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In this Routing History screen, the PD/PI’s action to send the RPPR to the SO is visible.  
NOTE:  Remember only the SO can submit the RPPR.   
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Prepare to Submit the RPPR 
Prior to submitting the RPPR to the sponsoring Federal agency, verify the accuracy of all responses 
and make certain you have included all required attachments. You can also use the Check for Errors 
option to accomplish this.  
 
When ready, from the RPPR Menu, select Submit from the dropdown menu.  
 

 
 

 
NOTE:  When submitting the RPPR to the next reviewer or to the Agency, the user must 
acknowledge the information is complete and accurate to the best of their knowledge.  
Confirm the report does not contain any misrepresentation of content by checking the checkbox.    
 
When the data passes review, the RPPR Menu screen displays the message “The RPPR has been 
successfully submitted.”  An email notification is sent to the PD/PI and the SO assigned to the RPPR. 
Reference a sample of the email notification in Appendix C.  
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Final RPPR – From the Status Module 
The Process Final RPPR link only appears on the Closeout Status screen.   
 
1. Go to the Status module. Click the Requires Closeout button in the Available Actions column.  

 

 
 

 
2. While on the Closeout Status screen, click the Process Final RPPR button.   
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3. With the Final RPPR menu screen visible and the Status = Not Started, there are two options 

available:   
• Cancel – returns to the previous screen.   
• Initiate – creates the current report with a Work In Progress status and sets the PD/PI 

who initiated the process as the current reviewer. Subsequently the message “The 
RPPR has been successfully initiated” is visible.   
 

             
 

 
4. When initiated, click the three-dot ellipsis icon next to the Award Number. The current reviewer is 

the person who initiated the RPPR. Because only the SO can submit the RPPR to the sponsoring 
Federal agency, for the final step the PD/PI must send the report to the SO using the Route to 
Next Reviewer link.  
 

 

 
 
 

 
 

Final RPPR Menu 

Final RPPR Menu 
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Additional RPPR Resources   
The following links provide additional resources to assist with the RPPR process.  

NOTE:  If there are problems opening the “.ppsx”, convert the downloaded file to the “.PDF” format 
and then attempt to open the file.  

Semi-annual RPPR  
• Award Acceptance & Post-Award Pt.1 (approximate timestamp 36:00)  
• Presentation (.ppsx format – near the end of the PowerPoint slide show) 

  
 
Final RPPR  

• Post-Award & Grant Closeout (approximate timestamp 22:35)  
• Presentation (.ppsx format – near the end of the PowerPoint slide show)  

 
  

https://www.youtube.com/watch?v=0Qv5d8nZNF0
https://www.commerce.gov/sites/default/files/2023-10/Award%20Acceptance%20%26%20Post-Award%20-%20Presentation.ppsx
https://www.youtube.com/watch?v=DEp1Fzl4_CA
https://www.commerce.gov/sites/default/files/2023-11/Post-Award%20%26%20Closeout%20%28External%20Users%29%20-%20Presentation.ppsx


 

Last Update:  November 7, 2024  Page | 16  
 

 
RPPR Data Responses (by Section)  
The RPPR cannot be submitted without providing data for all required fields on each section of the 
form. When there is no relevant data to submit, please select the “Nothing to report” checkbox or other 
appropriate response.  Some questions require the grantee attach a document as a part of the 
response. The maximum number of attachments per section is identified in the on-screen instructions.   

 
 

Section A – Cover Page 
  Some information in this section is pre-populated; however, only some fields are editable. 

 
Question ID Method of Response 

 A.2. Select an active Signing Official from the dropdown. 

A.3 Select an active Administrative Official from the dropdown. 

 
               Active – The dropdown only includes users whose profile is complete.  
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Continuation of the previous screen image 
 

 
 
 
 

Section B – Accomplishments 
 
Question ID Method of Response 

B.1 Text Box  [Limit: 8000 characters]  
NOTE:  Only editable for the 1st RPPR 

B.1.a Radio Button:  “Yes” -or- “No” 
NOTE:  Use for the 2nd Semi-Annual RPPR to the Final RPPR  

B.2 Upload a Response    

 

B.3 Radio Button:  “Yes” -or- “No” 
If “Yes” click the  + Add New  button and enter information. Click the sub-screen button 
to return to the previous screen.  

B.4 Select the “Nothing to Report” checkbox -or- Upload a Response  

 

B.5 Select the “Nothing to Report” checkbox -or- Enter a Response  [Limit:  8000 
characters] 

B.6 Enter a Response  [Limit:  8000 characters] 
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Section C – Products  

 
Question ID Method of Response 

C.1 Radio Button: “Yes” -or- “No”   
If “Yes” click the + Add Citation  button and enter information. 
Click the sub-screen button to return to the previous screen.  

C.2 Select the “Nothing to Report” checkbox -or- Click the + New Web/Internet site      
button and enter information. Click the sub-screen button to return to the previous 
screen.    

C.3 Select the “Nothing to Report” checkbox -or- Click the  + New Technology/Technique   
button and enter information. Click the sub-screen button to return to the previous 
screen.  

C.4 Radio Button:  “Yes” or “No”   
If “Yes” Select “Yes” or “No”  

C.5 Select the “Nothing to Report” checkbox -or- Click the + New Product/Resource       
button and enter information. Click the sub-screen button to return to the previous 
screen. 
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Section D – Participants 
NOTE:  For the Department of Commerce, only the Signing Official (SO) and the Project 
Director/Principal Investigator (PD/PI) must have an eRA Commons account. Not having an eRA 
Commons account for other users’ roles on the award may result in a warning message. However,  that 
should not prevent submission of the RPPR.  

 
 Question ID Method of Response 

D.1 The PD/PI information is pre-populated. This information can only be edited. All fields 
marked with an “*” are required; especially the education level for the PD/PI.  
For DOC awards “0” may be entered for the calendar, academic, or summer 
component of the question.   
Click the + Add Participant  button to add participants. Information must be entered 
for all mandatory components of the participant data element.   

D.2.a Radio Button:  “Yes” -or- “No” 
If “Yes” Specify the source of the Level of Effort in a Text Box  
[Limit: 700 characters] 

D.2.b Radio Button:  “Yes” -or- “No”   
If “Yes” Upload a Response 

 
D.2.c Radio Button:  “Yes” -or- “No”   

If “Yes” Upload a Response  

 
D.2.d Radio Button:   “Yes” -or- “No”  

If “Yes” Upload a Response 

 
D.2.e Radio Button:  “Yes” -or- “No” -or- “N/A”   

 If “Yes” Upload a Response 
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Section E – Impact 

 
Question ID Method of Response 

E.1                                                                 N/A 

E.2 Select the “Nothing to Report” checkbox -or- Enter a response in the Text Box 
[Limit:  8000 characters]  

E.3                                                                 N/A  

E.4 Select the “Nothing to Report” checkbox  -or- Click the + Add Amount  button, select a 
Country from the dropdown and specify the dollar amount. Click the sub-screen button 
to return to the previous screen.       
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Section F – Changes  
Semi-Annual RPPR:  Required; Final RPPR:  Not Applicable 
 
Question ID Method of Response 

F.1                                                             N/A  

F.2 Select the “Nothing to Report” checkbox -or- Enter a response in the Text Box 
[Limit:  8000 characters]   

F.3.a, F.3.b, 
F.3.c, F.3.d 

NOTE:  By default these questions are included on the eRA RPPR form. However, 
because these items are not applicable to Department of Commerce awards they are 
excluded from this document’s screen images.    
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Section G – Special Reporting Requirements  

 
Question ID Method of Response 

G.1 Select the “Nothing to Report” checkbox -or- Upload a Response  

 
NOTE:  For Department of Commerce awards, at minimum, the eRA Terms and Conditions 
module should be used to show satisfaction of award conditions. Documents may also be 
uploaded here for reference; uploading documents with the RPPR does not constitute 
satisfaction of Terms and Conditions.  

G.2, G.3                                                   Not Applicable 
 
G.4, G.4.a, 
G.4.b, G.4.c, 
G.5, G.6, G.7 
  

G.4, G.4.a, 
G.4.b, G.4.c, 
G.5, G.6, G.7 

NOTES:   
Semi-Annual RPPR – By default these questions are included on the eRA RPPR form. 
However, because these items are not applicable to Department of Commerce 
awards they are excluded from this document’s screen images.    

Final RPPR – By default these questions are included on the eRA RPPR form. However, 
because these items are not applicable to Department of Commerce awards they are 
excluded from this document’s screen images.    

G.8. If appropriate, click the + Add Project/Performance Sites  button & enter information.  
Click the sub-screen button to return to the previous screen.  
NOTE:  This question is pre-populated with data.   

G.9. Select “No Foreign Component” -or- Click the + Add Foreign Component   button and 
enter information. Click the sub-screen button to return to the previous screen.       

G.10.a Radio Button: “Yes” -or- “No”  
If “Yes” Enter the Estimated Unobligated Balance [Limit: Numeric data only] 
If “Yes” must also provide a response for G.10.b and G.10.c  
Semi-Annual:  G.10 and G.10.a   /   Final:  G.10    

G.10.b Enter Text Box Information [Limit:  700 characters]   
Excluded from the Final RPPR.   

G.10.c Enter Text Box Information [Limit:  1300 characters]     
Excluded from the Final RPPR.   

G.11 Radio Button: “Yes” -or- “No”  
If “Yes” Click the + Add Program Income  button and enter information. Click the sub-
screen button to return to the previous screen.       

G.12 Radio Button: “Yes” -or- “No”   
If “Yes” Enter Text Box Information   [Limit:  1300 characters]       

G.13                                                               N/A 
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Facilities & Administrative Costs 
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Section H – Budget  
Not Applicable to the Final RPPR 
 

NOTE:  The Semi-Annual eRA Budget section is more detailed than the information previously 
required in Grants Online. Grantees should use Re-Budget – Prior Approval Waived (Research Terms 
& Conditions) to submit budget changes. 
 
Entering $ 0.00 for the data elements listed below may trigger a warning message. However, the 
warning message should not prevent the SO from submitting the RPPR to the Federal agency.   

• Number of Personnel 
• Project Role 
• Requested Salary 
• Fringe Benefits  

 
 

Question ID Method of Response 

H.1 Select a budget type and click the + Add Budget  button and enter information.  
Click the Save  button to return to the previous screen.  

H.2 Select a budget type and click the + Add Subaward Budget  button and enter 
information. Click the Save  button to return to the previous screen.  
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A portion of the Budget Form is shown in the next image. Provide data for the following components:  

 
A. Senior/Key Person** 
B. Other Personnel  
C. Equipment Description**  
D. Travel 
E. Participant/Trainee Support Costs 
F. Other Direct Costs 
G. Direct Costs 

 
H. Indirect Costs** 
I. Total Direct and Indirect Costs 
J. Fee 
K. Total Costs and Fees 
L. Budget Justification  

 

 
** A button allows for the inclusion of additional details.  
 

If appropriate, click either the + Add Senior/Key Person   or the + Add Other Personnel   button and 
enter information. Click the Save  button to return to the previous screen.   

 
 
 

 

 
  



 

 

 
Section I – Outcomes 
Final RPPR Only   

 
Question ID Method of Response 

I.1 Enter a response in the Text Box.    [Limit:  8000 characters]   

 
 

 
  



 

 

  
  Section J – Misc. Documents   

Optional 
(Additional Attachments for the award that do not have a specific upload field in another 
section of the RPPR.)  

     

 
 
 
 
 
 
  



 

 

   
Appendix A:  Semi-Annual RPPR Due 
 
From: era-notify@mail.nih.gov <era-notify@mail.nih.gov> 
To: PD/PI 
Subject: Research Performance Progress Report (RPPR) Due for NA[FY]OAR[XXXXXXX]-T1-01 
 
                *** This is an automated notification - Please do not reply to this message. *** 
 
The Research Performance Progress Report (RPPR) for NA[FY]OAR[XXXXXXX]-T1-01 is due by 
1/30/2026. 
 
Award Details: 

Award Number:   NA[FY]OAR[XXXXXXX]-T1-01 

Program Officer:  [last name], [first name] 

Program Office:   XXXXXXXXXXXXXXXX 

Award Period:      2/1/2024 – 1/31/2028  

Project Title:      [Project Title] 

Recipient Name:  [Organization Name] 

PIs/PD Name:       [first name] [last name] 

 

Report Details: 

Report Type:         Research Performance Progress Report 

Reporting Period:  2/1/2025 - 7/31/2025 

Final Report:          No 

Report Due Date:  1/30/2026 

To complete the Research Performance Progress Report follow these instructions:  
Log into eRA Commons at https://public.era.nih.gov/commonsplus on or after the report availability 
date. There is no RPPR form available for download. Submit RPPR data through the eRA Commons 
link. The link for each type of RPPR is accessed through the Commons Status.  
 
The following resources may help with RPPR initiation and submission:  
For Program Directors/Principal Investigators to initiate a RPPR  
For Signing Officials to submit a RPPR in eRA Commons  
For Signing Officials to delegate submission of a RPPR  Delegations are not used for DOC awards. 
 
     

The first day to submit 
the RPPR is 1/1/2026 

The last day to submit the 
RPPR “on time” is 1/30/2026 

Email to PD/PI Only 

https://public.era.nih.gov/commonsplus
https://www.era.nih.gov/erahelp/commons/default.htm#cshid=1032
https://www.era.nih.gov/erahelp/commons/default.htm#cshid=1020
https://www.era.nih.gov/erahelp/commons/default.htm#cshid=1021


 

 

 
For any further questions about this email, call the eRA Service Desk at 1-866-504-9552 or refer to 
https://grants.nih.gov/support for additional methods of contact.  
Please access Commons at https://public.era.nih.gov/commonsplus.  
For more information please visit https://era.nih.gov/ 
Please submit the progress report by the due date noted above. If you have already submitted the 
progress report, disregard this notice. 
 
 

 
  

https://grants.nih.gov/support
https://public.era.nih.gov/commonsplus
https://era.nih.gov/


 

 

 
Appendix B:  Delinquent RPPR 
 
From: era-notify@mail.nih.gov <era-notify@mail.nih.gov> 
To: PD/PI 
Subject: Delinquent RPPR for NA[FY]OAR[XXXXXXX]-T1-01 
 
              *** This is an automated notification - Please do not reply to this message. *** 
 
This is a notice that Research Performance Progress Reports is delinquent for NA[FY]OAR[XXXXXXX]-
T1-01 associated with Program Director/Principal Investigator [first name] [last name]. The report is 
available for completion and submission using eRA Commons system. To complete the Research 
Performance Progress Report log into eRA Commons at https://public.era.nih.gov/commonsplus  

 
 

 
Award Details: 

 

Award Number:  NA[FY]OAR[XXXXXXX]-T1-01 

Program Officer:  [last name], [first name]  

Program Office:  XXXXXXXXXXXXXXXXXXXX 

Award Period:  2/1/2024 – 1/31/2028      

Project Title:  [Project Title]  

Recipient Name:  [Organization Name] 

PIs/PD Name:  

 
[first name] [last name] 
 
 

  
Report Details: 

 

Report Type:  Research Performance Progress Report 

Reporting Period:   2/1/2025 - 7/31/2025 

Final Report:  No  
Report Due Date:  1/30/2026 

DELINQUENT BY:  1 days    

Email to PD/PI Only 

The RPPR submission window:   
1/1/26 – 1/30/26 

Delinquent email notification was sent 1/31/26 

https://public.era.nih.gov/commonsplus


 

 

 
The Federal Program Officer is the authority on the acceptable form and content of the RPPR. 

This is a notice that Research Performance Progress Reports is delinquent for NA[FY]OAR[XXXXXXX]-
T1-01. 

To complete the Research Performance Progress Report follow these instructions: Log into eRA 
Commons at https://public.era.nih.gov/commonsplus on or after the report availability date. There 
is no RPPR form available for download. Submit RPPR data through the eRA Commons link. The links 
for each type of RPPR is accessed through the Status module.  
The following resources may help with RPPR initiation and submission:  
For Program Directors/Principal Investigators to initiate a RPPR  
For Signing Officials to submit a RPPR in eRA Commons  
For Signing Officials to delegate submission of a RPPR  Delegations are not used for DOC awards. 
 
For any further questions about this email, call the eRA Service Desk at 1-866-504-9552 or refer to 
https://grants.nih.gov/support for additional methods of contact.  
Please access Commons at https://public.era.nih.gov/commonsplus  
For more information please visit https://era.nih.gov/ 
 

 

  

https://public.era.nih.gov/commonsplus
https://www.era.nih.gov/erahelp/commons/default.htm#cshid=1032
https://www.era.nih.gov/erahelp/commons/default.htm#cshid=1020
https://www.era.nih.gov/erahelp/commons/default.htm#cshid=1021
https://grants.nih.gov/support
https://public.era.nih.gov/commonsplus
https://era.nih.gov/


 

 

 
Appendix C:  RPPR Submitted 
 
Title: RPPR for Grant NA[FY]OAR[XXXXXXX]-T1-01 Submitted to Agency 

To: PD/PI and SO      

*** This is an automated notification - Please do not reply to this message. *** 
 
RPPR for Award NA[FY]OAR[XXXXXXX]-T1-01 has been submitted electronically. 
 

Award Details: 
 

Award Number:  NA[FY]OAR[XXXXXXX]-T1-01 

Program Officer:  [last name], [first name] 

Program Office:  XXXXXXXXXXXXXXXXXXXX 

Award Period:  2/1/2024 – 1/31/2028              

Project Title:  [Project Title]  

Recipient Name:  [Organization Name] 

PIs/PD Name:  [first name] [last name] 

 
Report Details:  

Report Type:  Research Performance Progress Report 

Reporting Period:   2/1/2025 – 7/31/2025 

Final Report:  No 

Report Due Date:  1/30/2026 

For any further questions about this email, call the eRA Service Desk at 1-866-504-9552 or refer to 
https://grants.nih.gov/support for additional methods of contact.  
Please access Commons at https://public.era.nih.gov/commonsplus.  
For more information please visit https://era.nih.gov/ 

 

Email to PD/PI and SO 

https://grants.nih.gov/support
https://public.era.nih.gov/commonsplus
https://era.nih.gov/
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