


11 In accordance with Chapter l 1.3G.l of the DOC ''Manual of Security Policies and 
Procedures," most Low Risk and Moderate positions do not require a pre-appointment 
check prior to appointment. 1

• High Risk positions and Moderate positions in the information tee olog (ITJ
occupations and those with "global access" to an automated infom1ation svstem require
favorable pre-appointment checks prior to appointment. (See footnote 1.) 

• Pre-appointment investigations are required for Moderate and High Risk positions when
the employee must be brought on board before the regular investigation can be
completed. (See footnote 1.)

• Servicing Human Resources Offices (SHROs) are to use form SF-85, "Questionnaire for
Non-Sensitive Positions," to request investigations for Low Risk positions.

• SHROs are to use the SF-85P, "Questionnaire for Public Trust Positions" to request
investigations for Moderate and High Risk positions since these positions are public trust
positions and not sensitive positions.

• SHROs must use the OPM e-QIP system to complete the SF-85 and the SF-85P.

REFERENCES: Executive Order 13488, "Granting Reciprocity on Excepted Service and 
Federal Contractor Employee Fitness and Reinvestigating Individuals in Positions of Public 
Trust," January 16, 2009; Executive Order 13467, "Reforming Processes Related to Suitability 
for Government Employment, Fitness for Government Contractors, and Eligibility for Access to 
Classified National Security Information"; Title 5, CFR § 713.104(a)� Department of Conunerce 
"Manual of Security Policies and Procedures," Chapter 11.3G 
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SHROs may pot require a pre-employment investigation or make a new suitability determination if the individual 
being appointed is a current Federal employee and is being appointed to a position of similar level of trust and has 
been serving for at least one continuous year in their current position. See 5 CFR 7 !3.104(a) 
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