




























submitted to OHRl\1 documenting the appropriate nature of action either by detail or L WOP. 
Non-Federal employees serving on an IPA must be documented on an SF-52 if the assigmnent is 
under a temporary appointment. Requests must also include the "other organizations" eligibility 
certification, if applicable. The requested documentation must be submitted to OHRM at least 
four weeks in advance of the beginning date of the assigmnent. If heads of operating units have 
delegated human resources management approval authority to individuals at lower organizational 
levels, it is required that a written statement be submitted with the OF-69 to OHRM, specifically 
dting the name and title of the designee and the date the head of the operating unit concurred 
with the IP A agreement request. 

Notification of Approval/Disapproval: Upon receipt of the IPA request, OHRM will forward the 
assignment agreement to OGC/Admin for legal review. Upon OGC/Admin's review, OHRJ\1 
will submit the request to the CFO/ASA and/or the Director, OHRM. SHROs will be notified 
via e-mail when the IPA assigmnent is approved or disapproved. Upon the approval of the 
CFO/ASA or Director for OHRM, heads of operating units or their designees shall sign the 
OF-69 as the party responsible for entering into the IP A. 

Copies of the signed OF-69 and SF-52, if applicable, will be furnished to the employee's SHRO 
and OHRM. 

Documentation of IP A Assignments 

lPAs must be documented and processed in accordance with OPM's "Guide to Processing 
P,ersonnel Actions," Chapter 14, Table 14-A, Documentation of Details. 

Details and Assignments of AU Non-Department Employees (Career and Non-Career) to 
the Department, including Those on Rotational/Developmental Assignments through the 
ELDP, SES CDP, and PMF Programs 

SHRO's may enter into agreements to detail or assign non-Department employees to the 
Department without approval from the Director, OHRM. 

REFERENCES: 3 U.S.C. § 112; 5 U.S.C. § 3343; 22 U.S.C. § 1451; 5 U.S.C. §§ 3371-3376; 5 
CFR Part 300, Subpart C; 5 CFR Part 334; 5 CFR Part 352, Subpart C; DAO 202--250; DAO 
202-334; DAO 218-2
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