1. HCCS Current State Hiring Process (Competitive Hires) — Initiate a Hiring Action

1. Conduct Non
strategic 2. Office of Competitive 8. Valid Job Code 9. Develop 0. Valid vaca 11. Submit 17. Resubmit 16. Revise hiring
L Start —» con — > N . 7
O versation > SN No Hiring Process . 5 - Position in .. ..
= with HR Secretary position? in HRConnect? hiring package HR Connect? hiring package hiring package package
- ?
@) g-’o Specialist Yes
E ©
o C
i)
Q g Yes No
S w
E = Vacant
@) e 4. Submi WG/GS Job CAPS Job Position
o T 3. Funding > _mlt 7. Position filled via Code Request Code Request
= authorization? Yes™ Funding competitive hiring? Process Process Redie
g ’ Authorization P & Process
J A
No
End
No
— Yes
5 Competitive Hires:
T Develop and Post Non-
5 14. Input JOA 15. Does hiring Job Opportunity Competitive
io components to package require Announcement » Hire: moveto
;E Hiring Package updates? (JOA) step 5. Extend
© Offer
i
(V2] Yes
Legend: Hiring Package Requirements:
\ 4 Note for SOP: Nbo Currer?tl_system _here a Standard Vendor Communication Y Power Recruit Request (|n HRConnect)
5 Review e Recru Has the X H;tgopne;;;?:s::ce; () Start or End Process e Funding Authorization (OS Positions only)
. . Recruitment position been ifi iti ibti
funding ' , : v <> Decision Point e C.Ia55|f|ed Position Description (PD)
Note for SOP: Discussing authorization funding approved? approved with L e Signed CD-516
Job Analysis, SME review- 1. HR Specialist funding for : L D Alternate Process e DOCHROC Strategic Checklist
, imari i recruitment 13. Assign hiring :
Lu'j Ven.dor to work pr|mar|ly prowdgs 12. Hiring Package N package Staffing e CD-79 (If required)
O W|th HM, andWIth OEC ' Strateglc No |/ Complete? Ye Vendor Stafflng ° Position Des|gnation
for questions or as gwdar:c;:e basled Specialist JOA Components:
on staffing plan
needed S End e Specialized Experience/Duties
N e Job Analysis (includes crediting plan)
Technology/System Interaction:
.HR Connect




	DOCHROC_InitiateHireAction_ProcessMap_2018.04.16.vsdx
	Current
	Future




